22.12.2016 r. Ne 123
POCCUNCKAA ©DEOEPALIUA
UPKYTCKAA OBJIACTb
BANATAHCKUA MYHULUMUMANbHbIA PAUOH
KYMAPEWCKOE CEJIbCKOE NOCENEHUE
NMOCTAHOBJIEHUE

O HABHAYEHUU OTBETCTBEHHOI'O JIULIA 3A
OPIrAHU3ALUNIO OBPABOTKU NMEPCOHAJIIbHbLIX AAHHbLIX U
3AWLUTE NEPCOHANBbHbLIX AAHHbBIX B AOMUHUCTPALIUA
KYMAPEWUCKOIO MYHULMNAINBbHOIO OGPA30BAHUSA

B cootBetctBUM C TpeboBaHusmn PegepanbHoro 3akoHa «O nepcoHarnbHbIX
AaHHbIX» Ne 152-d3 ot 27.07.2006 r., noctaHoBneHnem [lpaButenbctea Poccuinckon
depnepaumm Ne 687 ot 15.09.2008 r. «O6 yTBepxaeHuun NonoxeHna ob6 ocobeHHOCTAX
00paboTkn nepcoHarbHbIX [aHHbIX, OCyllecTBndemMon 6e3 UCMnoNnb30BaHWUS CpPeacTs
aBTOMaTM3aummy, noctaHosneHnem [pasutensctea Poccuinckon ®epepaumm Ne 781 ot
17.11.2007 r. «O6 yTtBepxaeHun [lonoxeHns o6 obecrnedeHnn ©GesonacHOCTU
nepcoHanbHbIX AaHHbIX NpU X 06paboTke B MHOPMALMOHHLIX CUCTEMAX NePCOHarbHbIX
AaHHbIX», MNocTtaHoBneHnsa Mpasutensctea PP o1 21.03.2012 r. Ne211 «O6 yTBepxaeHun
nepeyHs Mep, HanpaefeHHblXx Ha obecnevyeHne BbINONHEHUS  06S3aHHOCTEN,
npegycMoTpeHHbIX dbeaepanbHbiM 3akoHOM «O nepcoHanbHbIX AaHHbIX» U NPUHATLIMU B
COOTBETCTBUM C HAM HOPMATMBHbLIMWU NPABOBbLIMU akTamu, ornepartopamu, ABNAIOLMMANCS
rocyaapCTBEHHbIMA  WUAN  MYHMUMNANbHbIMKU  OpraHamuy», pPYKOBOACTBYSICb YCTaBOM
Kymaperickoro  MyHuumnanbHoro  obpasoBaHus, agmuHuctpaums  Kymapenckoro
MyHUUMNansHOro obpasoBaHus

NMOCTAHOBIAET:

1.HasHauMTb OTBETCTBEHHOrO 3a opraHusaumo 06paboTkM NepcoHarnbHbIX OAHHbIX
N 3amTe nepcoHasrbHbIX AaHHbIX B agMuHUCTpauun Kymapenckoro MyHuUmMnasrbHOro
obpasoBaHua cneunanucta agMmnHucTpaunn Mockanésy CeetnaHy KOpbeBHY

2.YTBepanTb OOSMDKHOCTHYKO  MHCTPYKUMIO OTBETCTBEHHOrO 3a OpraHusauumio
06paboTkn NepCcoHanbHbIX AaHHbIX B agMuHUCTpauum Kymapemckoro MyHuLMnanbHOro
obpasoBaHus, cornacHo npunoxeHuto Ne1.

3.YTBepauTb obpasel obsa3artenbcTBa cnyxatiero HenocpeacTBEHHO
ocyliecTendaoLwero obpaboTky nepcoHanbHblX OAaHHbIX, B Cly4Yae pPacTOPXXEHUS C HUM
MYHUUMMNAnNbHOro KOHTPaKTa, CorfiacHoO NpurioxeHunio Ne2.

4. OnybnukoBaTb HacTosilLlee MNOCTAHOBMEHWE B MevYaTHOM cpeacTBe MacCOBOW
nHopMauum HaceneHms Kymapenckmim BeCTHUK M pasMecTuTb Ha oduumnanbHOM cante
agMuHucTpauun Kymapemnckoro MyHuuunanbHoro obpasoBaHuMs B MHGOPMALMOHHO —
TeNeKOMMYHUKaUNOHHOWN ceTn «HTepHeT».

5.KoHTponb 3a NCNOSTHEHNEM HaCTOSLLErO MOCTAHOBIIEHMS OCTaBIIAD 3a COOOMN.

masa Kymapewnckoro
MYyHWULMNansHoro obpasoBaHus B.K. CaBunHoB



IpuioxeHue 1

K I[OCTaHOBJIEHMIO IJIABH aIMMHMCTPALUN
KymMapelcKoTo MyHMIMIAJLHOTO OOpasOoBaHUSA
or 22.12.2016 N 123

AOJIXXKHOCTHAA MHCTPYKUUA NUUA OTBETCTBEHHOIO 3A
OPIrAHU3ALUNIO OBPABOTKU NMEPCOHAJIIbHbLIX OAHHbLIX U
3AWUNTE NEPCOHAJbHbLIX AAHHbIX B AOMUHUACTPALIUU
KYMAPEWUCKOIO MYHULMNAINIbHOIO OGPA30BAHMSA

1. Obwme nonoxeHuns

1.1. Hactosiwas OomKHOCTHas MHCTPYKUMS onpenensieT npaesa, 0653aHHOCTU U
OTBETCTBEHHOCTb INuLa, OTBETCTBEHHOrO 3a opraHusauuio obpaboTkM nepCcoHanbHbIX
AaHHbIX B agmuHucTpaumm Kymapernckoro MyHuuunanbHoro obpasoBaHus (ganee -
OTBETCTBEHHbIM 3@ OpraHu3aumo 06paboTkm NepcoHarbHbIX AaHHbIX).

1.2.0TBETCTBEHHbIN 3a oOpraHu3aumio 06paboTkM NepCcoHanbHbIX  OaHHbIX
Ha3Ha4yaeTcsl MOCTAHOBMEHMEM agMuHUCTpauun  Kymapenckoro  MyHWuunanbHOro
obpasoBaHus.

1.3.0TBETCTBEHHbIN 3a OpraHuM3aumio o6paboTKM NepcoHanbHbIX AaHHbBIX B CBOEW
aeaTenbHOCTU pykoBoacTByeTcss defepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-93 «O
nepcoHasnbHblX  AaHHbIX», HOPMAaTMBHbIMW  MPaBOBbIMW  aKTaMu  aAMUHUCTpaLUK
Kymapenckoro myHuymnanbHoro obpasoBaHns, HaCcToAWEN JOIKHOCTHOM MHCTPYKLMEN.

2. [JomkHOCTHble 06513aHHOCTH

2.1.MNMpepoctaBnseTr CcybbeKTy nNepcoHalnbHbIX [JaHHbIX MO ero npocbbe
MHopMaLUIO.

2.2.0cywiecTBNAeT BHYTPEHHUA KOHTPONb 3a cobnogeHnem TpeboBaHui
3akoHogaTtenbcTBa Poccunckon degepaumm npu obpaboTke nepcoHanbHbIX AaHHbIX B
agMuHucTpauun Kymapenckoro MyHuuunansHoro obpasoBaHus, B Tom yncne tpebosaHui
K 3aMTe NnepcoHanbHbIX aHHbIX.

2.3.JoBogut pgo cBegeHus  paboOTHMKOB  agMuHuUcTpaumm  Kymapemnckoro
MyHMUMNanbHOro obpasoBaHus NOMNOXEHUS 3akoHoAaTeNnbcTBa Poccuinckon degepaumm o
nepcoHasnbHbIX AaHHbIX, JOKanbHbIX HOPMATUBHbLIX aKTOB MO Bonpocam 06paboTku
nepcoHarnbHbIX AaHHbIX, TPeb0oBaHWM K 3aLMTE NEPCOHANbHbIX OAHHbIX.

2.4.OpraHnsyetr npuem u obpaboTky obpalieHnin n 3anpocoB CyOBLEKTOB
nepcoHarsnbHbIX AaHHbIX UK WX NpeacTtaBuTenen M (Unu) ocyLecTBnsieT KOHTPOSb 3a
npnemom 1 06paboTkon Takmx obpalleHnii 1 3anpocoB.

2.5.Pa3bscHAeT CcybbekTy nepcoHarnbHbIX AaHHbIX OpUaMYeckme nocneacTeus
OTKasa NpeaocTaBfieHnst ero NepcoHarbHbIX JaHHbIX.

3. NpaBa

Ana  BbLINONHEHWS BO3MNOXEHHbIX 3aday WM (YHKUMA OTBETCTBEHHbIM 3a
opraHusauunio 06paboTkm nepcoHanbHbIX JaHHbIX HAAENAETCH cneaywmMmm npaBamu:

3.1.TpeboBaTb OT BCex nonb3oBaTenen MHPOPMALMOHHBIX CUCTEM NEPCOHANbHbIX
AAHHbBIX BbIMOMHEHUS YCTAHOBMEHHOW TexHonormm obpaboTkM MepCoHanbHbIX AaHHbIX,
WHCTPYKUMIA W OPYrMX HOPMATUBHbIX MPaBOBbIX [AOKYMEHTOB MO 0GecneyeHuto
6e30nacHOCTM NepcoHanbHbIX OAHHbIX.

3.2.YyactBoBatb B pa3paboTke MeponpusaTMA N0  COBEPLUEHCTBOBAHMIO
6e30nacHOCTM NepcoHarnbHbIX JAaHHbIX.

3.3.MHnunmnpoBate npoBegeHne  cnyxebHbiXx paccrnegoBaHuMn  No  dpaktam
HapyLLEeHWs1 YCTaHOBIEHHbIX TpeboBaHu obecnevyeHnsa nHpopmMmaunoHHon 6e3onacHoCTy,
HeCaHKUWOHUPOBAHHOIo AO0CTyNa, yTpaThl, NOpPYX 3aliuLaeMbiX NepCOHanbHbIX JaHHbIX U
TEXHUYECKMX CPeaCTB U3 cocTaBa UH(POPMALNOHHbBIX CUCTEM.

3.4.06pawatbca Kk [NaBe agmMuHuctpauun Kymapenckoro MyHUUMNanbHOro
obpasoBaHnA C NpeasioXeHneMm O MPUOCTaAHOBKE npouecca 0bpaboTkum nepcoHanbHbIX



AaHHbIX WM OTCTpPaHeHM OT paboTbl nonb3oBaTens B CNyyYasx HapylleHus
YCTaHOBMEHHOW TeXHOMNOrmMmn obpaboTkM NepCcoHasrbHbIX AaHHbIX UM HapYLLUEHUs pexnma
KOH(p1AEHUNanNbLHOCTW.

3.5.[laBatb CcBOM nNpeasioKeHUs No COBEPLUEHCTBOBAHUIO OpraHM3aunoOHHbIX,
TEXHONOMMYECKNX N TEXHNYECKUX MEP 3alUuTbl NEPCOHANbHbIX AaHHbLIX B agMUHUCTPaLnn
Kymapenckoro MmyHuumnanbHoro obpasoBaHus.

4. OTBETCTBEHHOCTb

OTBETCTBEHHbIN 3a OpraHm3aumio 06paboTkn NepcoHarnbHbIX AaHHbIX, BUHOBHbIN B
HapyweHun TpeboBaHun defepanbHoro 3akoHa ot 27.07.2006 Ne 152-¢3 «O
nepcoHanbHbIX JAaHHbIX» HeceT OTBETCTBEHHOCTb, npeaycMOTPEHHYIO
3akoHogaTernbcTBoM Poccunckon denepaumn.

C vHCTpyKUMen o3HakoMIeH (a):

paTta nognuct ©.1.0 .



[IpuyoxeHne 2

K [IOCTaHOBJIEHMIO TJIaBbl aIMMHMCTPALIUM
KyMapecKoTro MyHULMUIAJBHOTO OOpa30BaHULA
or 22.12.2016 N 123

TUMNMOBOE OBA3ATEJNIbCTBO MYHULUUTNAJTIBHOIO
CNYXALLEr0O AODMUHUCTPALIMMN KYMAPEUCKOIO
MYHULUUTNATIBHOINO O6PA30BAHUA, HENMOCPEACTBEHHO
OCYLWECTBNAIOLWENO OBPABOTKY NEPCOHAIJIbHbIX
AAHHbIX, B CITYHYAE PACTOPXXEHUA C HUM TPYOOBOIO
ANOINOBOPA(KOHTPAKTA) MPEKPATUTb OBPABOTKY
NMEPCOHAJIbHbIX AAHHbIX, CTABLUX N3BECTHbLIMU EMY
B CBA3U C UCNOJIHEHUEM OOMXHOCTHbIX

OBA3AHHOCTEM
A,
((bamM1nsi, UMsi, OTYECTBO)
(BOMKHOCTB)
NPOXVBAOWMIA N0 afpecy: ,

npegynpexaeH (a) o ToM, YTO Ha NepUoA UCNOSTHEHUS MHOK AOSMKHOCTHbIX 06s13aHHOCTEN
no TpygoBOMY AOroBOPY (KOHTPaKTY), 3aKMOYEHHOMY MeXAYy MHOK U afMWHUCTpaumen
Kymapenckoro MyHuumnanbHoro obpasoBaHus, U npegycMmatpuBarowmx paboty c
nepcoHasnbHbIMW AaHHbIMW, MHe ByaeT npefocTaBneH 4OCTYN K YKa3aHHOM HhopMaLmu.
[o6poBonbHO NpuUHMMato Ha cebsi 0b6s3aTenbCTBa:

- He nepepfasaTh (B NoOOM BMAE) U He pasrnawiatb TPeTbMM Nuuam n paboTHMKaMm
agMuHucTpauun Kymapenckoro MyHuuumnanbHOro obpasoBaHusi, HE MMEKLWUM Ha 3TO
npaBoO B CUMY BbINOMIHAEMbIX WMW OOJDKHOCTHbIX 00s13aHHOCTEN, WHopmauuio,
cogepxallyto nepcoHanbHble faHHble, KoTopas MHe foBepeHa (byaet goBepeHa) wunu
CTaHeT U3BECTHOM B CBA3M C UCMONTHEHNEM OOIMKHOCTHbLIX 06S3aHHOCTEN;

- B Cfy4ae nonbITKM TPeTbUX NUL, unm paboTHUKOB agMUHUCTpaunn Kymapenckoro
MyHUUMNanbHOro o6bpas3oBaHUs, He WMEKLWMX Ha 3TO NpaBo, MNOMYyYUTb OT MEHS
MHGOPMaLNIO, COAEpKaLLyd NepcoHarnbHble AaHHble, HEMeAneHHO coobuwaTtb 06 3ToMm
dakTe CcBOEMy HEenocpeaCTBEHHOMY HayalnbHUKY Wnn (B Ccrydae €ero OTCyTCTBUSA)
BbILLECTOSLLEMY PYKOBOAMUTENIO;

- HEe ncnonb3oBaTb UHPOPMaLUIO, COAEPXKALLYO NePCOHarnbHble AaHHbIE C LENbIo
nonyyYeHns BbIroapl;

- BbINOMHATL TPebOOBaHUA 3aKoOHA WM WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB
Poccuinckon ®depepaumn, a TakkKe BHYTPEHHUX [OOKYMEHTOB, perfiamMmeHTUpPYHLLINX
BOMPOCHI 3alnTbl UHTEPECOB CYyOBHLEKTOB MEPCOHasbHbIX AaHHbIX, Nopsiaka o6paboTkm m
3aLMTbl NEePCOHanbHbIX AAHHbIX;

- B Cnyy4ae MOEro YBOJNIbHEHNA BCe MaTepuanbHble HOCUTENW CBEAEHUN,
coAaepXalumx nepcoHarnbHble AaHHble (4OKYMEHTbI, KON LOKYMEHTOB, AUCKETbI, OUCKM,
MarHUTHbIE JEeHTbl, pacrnevaTtkM Ha MpuHTEpax, KMHO- (POTO HeraTtMBbl U MO3UTUBHI,
YEPHOBUKN U Ap.), KOTOPblE HAXOAUNUCL B MOEM PacrnopsKEHUN B CBS3M C BbINOSIHEHMEM
MHOI CcnyXebHbIXx 06s13aHHOCTEN BOBpeMsi paboTbl B agmMuHucTpauum Kymapernckoro



MyHuMuMnaneHoro obpasoBaHus, nepepaTtb [nase Kymapewnckoro MyHWUMNanbHOro
obpasoBaHusd, Nog poCnuch;

- 06 yTpaTe unM HegocTaye maTtepuaribHbIX HOCUTENen CBedeHUN, codepkalunx
nepcoHasnbHble AaHHble U O ApYyrux pakTax, KoTopble MOryT NMPUBECTU K pasrnalleHunto
nepcoHasnbHbiX [OaHHbIX, a@ Takke O TMpUYMHAX W YCMOBMAX BO3MOXHOW YTEYKK
WHpopmauuKn, HemeaneHHo coobwate [naBe Kymapenckoro  MyHWUMNANbHOro
obpasoBaHus;

- He MpoM3BOAMTb NpeAHaMEPEHHbIX AEeNCTBUW, Hapylualowmx OOCTOBEPHOCTb,
LEenoCTHOCTb MMM  KOHPUAEHUMANbHOCTb  MEpPCOHalbHbIX  AaHHbIX, XPaHUMbIX W
obpabaTbiBaeMbIX C UCMONb30BaHMEM aBTOMATU3NPOBAHHON MHAOPMALIMOHHOM CUCTEMBI.

[o moero cBefeHus TaKkKe [OOBeAeHbl C Pa3bACHEHUAMU COOTBETCTBYHOLLME
NonoXeHns No obecnevyeHno COXPaHHOCTM NEPCOHarnbHbIX AaHHbIX aBTOMaTU3NPOBaHHOMN
MHOPMALMOHHOWN CUCTEMDI.

O6s3ytocb npekpatnTe 06paboTKy NepCOHanbHbIX AaHHbIX, CTaBLUNX WU3BECTHLIMMN
MHE B CBSI3U C UCMOJSIHEHMEM [OJDKHOCTHbIX 006A3aHHOCTEN, B Cryvae pacTOpPXXEHUs Co
MHOW TPy4OBOro Aoroopa (KOHTpakTa), o0CBOBOXAEHNA MEHSI OT 3aMeLlaeMon LOSMKHOCTHU
N YBONBbHEHNS C MYHULMNANBbHOWN CryX06bl.

B cooTBeTCcTBMM cO cTaThen 7 PepeparnbHoro 3akoHa ot 27.07.2006 Ne 152-903 «O
nepcoHarnbHbIX JaHHbIX» A yBeLOMSeH(a) O TOM, YTO NepcoHasbHble AaHHblE SABMAKOTCS
KOH(bmaeHumanbHon nHdopmaumen n 9 ob6s3aH(a) He packpbiBaTb TPETbUM NULAM U He
pacnpocTpaHATb NepcoHarbHble AaHHble 6e3 cornacus cydbbekTa NepcoHarnbHbIX JaHHbIX,
CTaBLUNX U3BECTHBIMW MHE B CBSA3M C UCMNOSNTHEHNEM OOMKHOCTHBIX 06A3aHHOCTEN.
OTBETCTBEHHOCTb, NpeaycmoTpeHHaa ®eaepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03
«O nepcoHanbHbIX JaHHbLIX» N ApPYrMMu doeepanbHbIMU 3aKOHaMN, MHE pa3bsiCHEHa.

(nara) (noanuceb) (pacwmdpoBka noanucu)



